VKPATHA

HOCIBCbKA MICBKA PAJIA
HOCIBCbKOI'O PAMOHY YEPHIT'IBCbKOI OBJIACTI

PO3BNMMOPAANKEHH S

31 TpaBusgs 2019 poky M. HociBka Ne 146

IIpo 3ameeporicenns nocadoeoi iHcmpykuii
20/106H020 cneylanicma ¢i00Ly IHhopmauiiino —
MexHIiuN020 3a0e3neueHns

Kepytouucs crarrero 42 3axkony Ykpainu «lIpo MicueBe caMoBpsilyBaHHSI B
VYkpaini», BianosigHo no piwerHs HociBebkoi MICBKOT pagd CbOMOIO CKIMKaHHS
Bijt 12.04.2019 poky «llpo 3aTBepiKeHHS CTPYKTYPH Ta 3arajibHOI YMCENIbHOCTI
BUKOHABYOro anapary HociBebkoi MicbkoOi paany», 3 MeTOw 3abe3nedeHHs
e(eKTHBHOI POOOTH BUKOHABYOIO anapary MiChbKOl pajiu:

1. 3aTBepAUTH NOCANOBY IHCTPYKLIIO T'OJIOBHOIO crieuiaiicTa Bigainy iHdgopmaiiito
— TeXHIYHOro 3abe3rnedyeHHs] BHUKOHABYOIO arapary MiChbKOl paju 3riiHo 3
JA0JAaTKOM.

2. 3aCTYyNHUKY HavyalbHUKA BIAALIY NPaBOBOro 3ade3rnedeHHs Ta KaJpoBoi poOoTH
BUKOHABYOro amapary Mickkoi paau OctpeHcrkiit  [.I.  o3HallommoBatn
MpaliBHUKIB MPU NPUHHATTI HA pobOTY 3 MOCAZAOBUMU IHCTPYKLISIMH.

3. KouTposib 3a BMKOHAaHHSM JaHOTO PO3MOPSKEHHS TOKJIACTH Ha Kepyr4oro
CripaBaMM BUKOHAaBYOI0 KOMITeTY Michbkoi pajy Brnacenko L.1.

MicbKHH rojioBa B. [THATUHEHKO




Jooamok
00 PO3NOPAOICEHHI MICbKO20 20N106U
6io 31.05.2019 poxy Ne 146

MMOCA/IOBA IHCTPYKIIA
20/106H020 creyianicma 6i00LLY IHOPMAUITHO-MEXHIUN020 3a0e3neUeHHA
euxonaevozo anapamy Hociecbkoi micbKoi paou

1. 3arajbHi H0J10KeHHs

1.1. TonoBHuMit cnewianict Bimaiay iHpopMmaLiiiHO - TeXHIYHOroO 3a0e3neyeHHs
BuKoHaByoro amapaty HociBebkoi Mickkol paad (Aani — rojoBHMi crewianict) €
10Ca10BOI0 0COO0IO MICIEBOI0 CaMOBpPSI LY BAHHS.

1.2. TlpusHa4yaeTbcsi Ta 3BUIBHAETLCS 3 TMOCAAM  MICHKMM  T[OJIOBOIO  Ha
KOHKYPCHii1 OCHOBI 260 3a IHLIOI NMPOLEeAYPOIO, NepeadaueHo0 3aKOHO/IaBCTBOM.

1.3. 3a BigcyTHOCTI TroOJOBHOrO creuianicra (BIAIMYCTKa, TUM4YacoBa
Herpale31aTHICTh, TOLL0) Horo 0OOB'I3KK BUKOHYE I'OJOBHHUH crieuianicT Biaiy.

1.4, Tonosuuii creuianict Ge3nocepeHbO MMIANOPIIKOBAHUNA HAYAIBHUKY
BIJUIITY T4 3aCTyNHHKY MiCLKOTO TOJIOBM 3 IHTaHb JKUTJIOBO — KOMYHAIBHOIO
rocrnoaapcTna.

1.5. YV cBoili poGoTi kepyerbes Koneruryuiero Ykpainu, Ykazamu [Ipesuaenta
Vxpainu, IToctanosamu ta posnopspkeHHsMn Bepxosuoi Paau Ykpainu, Kabinery
Minictpis YKpaiH¥, HOPMAaTHBHMMHM  aKTaMH 3aKOHOJABCTBA, IO CTOCYHOThCS
oprasiB MiCLIEBOTO CcaMOBpsIly BaHHS, oprasis BUKOHABYO1 BJIA/IH,
PO3IOPSAIKEHHAMH MicbKOro rosioBu, PernameHtom poOOTH MICBKOI paan Ta
BUKOHABYOIO KOMITETY Ta IHIIMMU HOPMATHBHUMH aKTaAMM.

2. Kpauigikauiiini Bumorn

2.1 | OcBiTa [ToBHa BMIIA@ OCBiTa BiAMOBIAHOrO MNpogeciiHoro
CrIpsIMYBaHHS 3a OCBITHLO-KBaliikauiiHuM piBHEM
Maricrtpa, cretiaicra.

2.2 | HocBig poboTH Jlocsin poborn 3a ¢daxom Ha ciyx0i B opraHax
MiCLIeBOIO CaMOBpSsILyBaHHs a0 Jep:KaBHiil ciyxOi
Ha Tocaji NpoBigHOro crienianicra He Mmenure |
pOKy ud cTak podot 3a daxoMm B iHIMX chepax
yIpasiliHHs He MeHLIE 3 POKiB.

2.3 | 3nanns 1. Koncrutynito YkKpaiHM, akTH 3aKOHOJABCTBA,
| HOPMaTHBHI JIOKYMEHTH, IO CTOCYIOThCS MICLIEBOTO
CaMOBpsJLYBaHHs Ta ICPKABHOI CI1yKOH.

2. Ykasu llpesunenra Ykpaiuu, [loctanosu Ta
posnopsjokeHHs Bepxosuoi Paau  Ykpaiuw,
KaGinery  MiunicTpiB  YkpaiHu,  opratis
BUKOHABYO! BJIaJld BHULIOI'O PIBHS.

3. 3aKoHoAaBCTBA PO IMPaALIO.

4. [HCTpYKIIIO 3 [A1JI0BOJCTBA.




5. IlpaBuiia A1I0BOro eTHKETY,
6. IlpaBuna Ta HOPMHM OXOpPOHHM Mpaui Ta
MPOTUITOKEHKHOIO 3AXUCTY.

2.4 | HaBuuku Bonoainnus [I1K, Internet, poGoTa 3 oprrexsikoro,
3HaHHS  OlepauliiHuX  CcHuCTeM, MepenKeBHX
TEXHOJIOIH,  NpUHUMIIB  POOOTH  OCHOBHHX
MEpEKEBUX CEPBICIB TA MPOTOKOJIIB.

3. 3aBaanus ta 000B’SI3KH

3.1. 3abesnevyye BBeACHHS B eKCIUIyaTallilo, BCTAHOBJIEHHs, [POrpPaMHe
o0c/IyroByBaHHs  KOMI'IOTePHOT  TeXHiKH, nepudepiiinoro obnagHaHHs Ta
OPTTEeXHIKH, 110 3HAXOAAThCs Ha GanaHci MiChbKOT paju.

3.2. 3abesneuye poOOTY KOMII'IOTEPHOI CHCTEMH Ta PO3BUTOK €JIEKTPOHHOIO
YPAZYBaHHs B MICBKIH paji.

3.3. Hajae npaktudHy Ta METOJMYHY JIONOMOIY [pAliBHUKAM anapary 3
nuTaHb poOOTH Ta BUKOPUCTAHHS JLEH3IHHOrO mnporpamMHoro 3abe3rnevyeHHs Ta
KOMIT FOTEPHOTO 00J1a{HAHHS.

3.4. Po3po0iisie IPOEKTH HOPMATHBHO - MPABOBHX JIOKYMEHTH MICHKOT pajiu Ta
BMKOHABYOIO KOMITETY ISl pEeryIIOBaHHS MpolieciB iHpopMaTusaitii.

3.5. Hanaromkye cucreMy nepBHHHOI 00poOKH iH(pOpMALIT B €1eKTPOHHOMY
BUTIISI, HeoOXinHOT Juist 3abes3nedeHHst MisuIbHOCTI  CTPYKTYPHMX MiZpO3/iiB
MICBKOT pajiu.

3.6. 3niiicHioe  oOciiyroByBaHHsi, 3a0e3nedye MOHITOPHHI  BBEJIEHHS B
eKCIuTyaTallilo Ta OpraHizoBye 00CIyroByBaHHs KOMIT IOTEPHOT Mepeski MiChbKOT pasH,
MOTOYHE AJMIHICTPYBAHHS MEpeKeBOro o0JagHaHHs JIOKAJIbHOI KOMI IOTEPHOT
Mepexi, I0TOYHe  aJMIHICTPYBAHHS  MEpekeBOro  OONAaJHAHHA  JIOKAJbHOI
KOMIT'FOTEPHOT ~ Mepexi, aJMiHICTpYBaHHsS KOHTpoJiepa [OMEHYy Ta CepBepiB
KOMIT FOTEpHOT Mepexi.

3.7. Cripusic CTBOPEHHIO HOBHX IH(GOpPMALMHUX pPecypciB Ta BIOPSIAKYBaHHS
JOCTYTY J10 HHX.

3.8. 3abe3neuye JOCTYN KOPUCTYBAUiB 10 BHYTPIIUHIX iIHPOPMALIHUX pecypcis
B Mekax 1X KOMIeTeH|l.

3.9. 3ifiCHIOE MOHITOPHHI JOTPUMAHHS TEXHOJIOTI] eKCILTyaTalil IIporpaMHOIo
3a0e3meueHHss Ta BHKOPHCTAHHS JILEH3IHOro, 4M 3 BIAKPUTHM  KJIIOUYEM
AQHTUBIPYCHOIO 3aXMCTY JOKAIBbHOT KOMITIOTEPHOT Mepesxi.

3.10. 3abesneuye BUSABJIEHHS i MOIIepe/DKEHHS HEIOIKIB y pobOTI MpalliBHUKIB
BUKOHABYOTO arapaTy MICbKOI paiM IijJ 4Yac BMKOPUCTAHHs KOMIT'IOTEPHOI Ta
OPrTeXHIKH, CUCTEMHOT0 Ta MPUKJIAHOTO MPOrpaMHOro 3a0e3neyeHHs.

3.11.3a0e3neuye TexHiuHYy MIATPUMKY (YHKIIIOHYBAHHS MOLITOBMX KJI€HTIB
BIJI/11J11B BAKOHABYOTO anapary MiCbKOi pajiu.

3.12. bepe yyacTb B JisNIBHOCTI IHBEHTapH3alliHHOI KOMICii Npu mpoBeaeHH]
IHBEHTapu3alii  komn’ioTepHol  Ta  nepudepiiHOi  TeXHiKHM, NpPOrpamHOro
3a0e3reyeHHs.



3.13.ToTye aWaniTW4Hi, JOBIAKOBI MaTepiald Ta MPOMO3MUIII 3 TNHTaHb
iHpopmaruzanii.

3.14. 3ale3neuye JAOTPUMAHHS BUMOI 3aKOHOJABCTBA 3 IWTaHb IIPaBOBOI
OXOPOHH KOMIT'FOTEpHMX MporpaMm MiJ 4ac I1X npuadaHHs, BCTaHOBIIEHHS,
BHKOPUCTAHHSA, 00Ky Ta IHBeHTap13aLii.

3.15.3anmo6irac BCTAaHOBJIEHHIO Ta BUKOPUCTAHHK) CTOPOHHLOI'O IPOrpamHOro
3a0e3rnedeHHss Ta Mejia KOHTEHTY, IO Oe3rmocepelHbO He MOB'A3aHl 3 PoOOTO
MICBKOI pajiu.

3.16.3i#icHIOE  KOHTPOJIb 32 BUKOPHUCTAHHSM MpaliBHUKAMH MICBKOI paiH
3MIHHHX HOCITB iH(opMaii.

3.17. Tloromxye 3 KepiBHUUTBOM MICBLKOI pagu MUTaHHS L1010 BUKOPUCTAHHS
B JIOKQJIBHIH Meperki 0COOMCTOT KOMITTOTePHOT TeXHIKH MpalliBHUKIB anapaty pajiu.

3.18. OpranizoBye CTBOpPeHHs KOIH eJeKTpoHHOI iH(hopMallil KopUcTyBaYamMH
Ta 3a0e3neuvye BeJIeHHs apxiBy 1H(GOpMaLIHHUX pecypciB MICBKOT pajiu.

3.19. 3abesrneuye peryisipHy apxiBauito AaHUX, siKi 30epiraloTbCst Ha cepBepax,
Yy TOMY YMCJI 3HSTTS KOMii 6a3u gaHux

3.20. Jorpumyerbcs [lpaBun  BHYTPILIHBOIO — pPO3MOPSAKY 1 TPYAOBOT
JUCLHIUTIHK, 3 OXOPOHHU TIpalll Ta MMokKeXXHOT Oe3MeKH.

3.21. Bukonye # iHui gopydyeHHs HadalbHMKA BIJJAUTY, KEepPIBHMLTBA MICHKOT
pajJid BIJIMOBIJIHO JI0 MOKJIAJIGHUX Ha BIJUTIT 3aB/IaHb.

4. lIpasa
["onoBHMit crienianicT Mae npaso:

4.1. 3pmiiicHiOBaTH MepeBipKYy H KOHTPOJb 3@ JOTPUMAHHSM BHMOT i3
TEXHIYHOIO 3aXMCTy iH(opmauii B iHGopMaUiiiHO-TeNeKOMYHIKAaLIHHUX cHucTemax
MICBKOT pajiu.

4.2. 3anuTyBaTd W OMEPIKYBATH Y BCTAHOBJIGHOMY MOPSIKY BiJl KepiBHUKIB
CTPYKTYPHUX MiZIPO3/1iJIiB BUKOHABYOrO anapary Ta BUKOHABUMX OPraHiB MiCHKOI
paaM I0KyMEHTH, HeOoOXiIHI A1 BAKOHAHHS TMOKJIaJeHHX Ha BIAALT (QyHKLUIH.

4.3. BumaraTtu BiA npauiBHUKIB MICBKOI pajyd e(EKTUBHOIO BUKOPHCTAHHSA Ta
30epeKeHHs] KOMIT FOTEPHOT TeXHIKH.

4.4, bpatu y4yacTh y Hapaaax Ta IHIIHX 3aX0Jax, U0 MPOBOJSITHCS Y MiChbKilt
pazi, CKIMKATH Hapaau 3 MUTaHb, 1110 HaJleXaTb 10 KOMIETeHLIT BIILLY.

5. BiamoBiaaabHicTh

["os10BHMIA CcrieUiaiicT BLALTY Hece BIANOBIAAIBHICTD 34

5.1. Hesixicue abo HecBoeyacHe BUKOHAHHS 110CA/0BUX 3aBj/laHb Ta 000B’SA3KIB,
Oe31isanbHICTh a00 HEBUKOPHUCTAHHS HaJaHUX HOMY rpas, MOPYLICHHS HOPM €THKH
MOBeIIHKH Ta 0OMekKeHb, MOB sI3aHUX 3 PUUHSATTAM Ha Cy:k0y B opraHyd MiclIeBOI0
CaMOBPsIYBaHHS Ta 11 IPOXOJIKEHHSIM 3r1HO 3 YHHHUM 3aKOHOaBCTBOM.

5.2. IlopylieHHs mpaBuil BHYTPILIHBLOIO TPYAOBOTO PO3MOPSAKY Ta MPaBUIl 3
OXOPOHH Mpaul Ta MOXKeKHOT Oe3reKH.

(o8]



6. BzacvoBiaHOCHHH
6.1. Ilpu BUKOHAHHI TMOKJIaJeHNX 3aBJaHb Ta 00OB’A3KiB rOJIOBHMIA CrieLiamicT
BiZUIiy criBmpaiioe 3 yciMa CTPYKTYPHMMHM MiJPO3/iJIaMH BHKOHABYOIO amaparty
MicbKOT pajW,  OpraHaMH MiCLEBOrO CaMOBpSIyBaHHSA Ta TepUTOpiallbHUMH
OpraHamMy BMKOHABYOI BJIaH, 3 HIIMMH JIEPXKABHUMHM OpraHamu, MiANPHEMCTBAMH,
YCTaHOBAMH Ta OPraHizalisiMi He3aIeKHO BiJl (POPM BJIACHOCTI.

7. Kinuesi noJioskenust
7.1.3aBaanns ta 0608'a3ku, [Ipasa i BianosigansHicTs MOXKYTb OyTH yTOUHEHI
BiMOBiAHO 10 3MiHM CTPYKTYpPH, 3aBjaHb 1 QYHKLIH CTPYKTYpPHOrO Mifpo3ainy i
po6ovoro Micts.

Kepyrounii cnipaBamu 4 )
BMKOHKOMY MICBKOT pajiu -’fMﬁEQ& ’ [.BJIACEHKO



